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Why This Course
Effective contract drafting is a critical skill for legal and business professionals. Poorly written agreements
can lead to disputes, financial loss, and legal uncertainty, while well-structured contracts provide clarity,
protect interests, and reduce risk.

This intensive 5-day program is designed to build strong, practical contract drafting skills. It focuses on clear
language, logical structure, and risk awareness, while also strengthening negotiation and revision
techniques. Through hands-on exercises and real examples, participants will learn how to draft, review, and
refine contracts with confidence.

What You’ll Learn and Practice
By participating in this program, you will:

• Understand the structure and key components of effective contracts.
• Draft clear, precise, and enforceable legal language.
• Apply negotiation techniques to improve contract terms.
• Identify and mitigate legal and commercial risks.
• Gain practical experience in drafting and reviewing contracts.

The Program Flow

Day 1: Fundamentals of Contract Drafting

• Understanding core principles of contract law.
• Structuring contracts for clarity and consistency.
• Identifying essential clauses and components.
• Writing clear and unambiguous legal language.

Day 2: Advanced Drafting Techniques

• Drafting representations, warranties, and covenants.
• Managing conditions and contractual obligations.
• Structuring indemnity and liability clauses.
• Understanding standard provisions and their importance.



Day 3: Negotiation and Revision Strategies

• Identifying critical negotiation points.
• Reviewing and revising contract drafts effectively.
• Managing counteroffers and document changes.
• Applying ethical practices in contract negotiation.

Day 4: Risk Management and Compliance

• Identifying potential contractual risks.
• Ensuring compliance with legal and regulatory requirements.
• Allocating risks through specific contractual clauses.
• Drafting dispute resolution provisions.

Day 5: Specialized Contracts and Practical Application

• Adapting contracts for different industries and sectors.
• Addressing international and cross-border considerations.
• Understanding digital contracts and electronic signatures.
• Applying learning through practical drafting exercises.

Individual Impact
• Strengthen drafting and legal writing skills.
• Improve attention to detail and risk awareness.
• Enhance confidence in contract negotiation and review.
• Develop a structured and professional drafting approach.

Work Impact
• Improve the quality and clarity of contractual agreements.
• Reduce legal risks and potential disputes.
• Strengthen negotiation outcomes and contract terms.
• Support better decision-making in commercial transactions.

Training Methodology
This program combines theory with practical application to ensure strong outcomes. Methods include:

• Interactive sessions and guided discussions.
• Case studies based on real contract scenarios.
• Practical drafting and revision exercises.
• Group activities focused on negotiation and risk analysis.
• Templates and checklists for immediate use.



Beyond the Course
By the end of the program, participants will be able to:

• Build a personal toolkit for contract drafting and review.
• Apply a structured approach to drafting and revising agreements.
• Negotiate contract terms more effectively.
• Identify and address legal risks within contracts confidently.


