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Ref: 321630 142437 Date: 25-29 Aug 2025 Location: Berlin (Germany) Fees: 4200 Euro

Course Description

This comprehensive 5-day course equips professionals in the petroleum industry with the knowledge
and skills to implement and manage electronic document management systems EDMS. Participants
will learn industry-specific best practices, compliance requirements, and strategies to enhance
operational efficiency through effective document control.

Learning Objectives

Understand the fundamentals of EDMS and its importance in the oil and gas sector
Learn to implement and customize EDMS solutions for petroleum industry needs
Master techniques for ensuring regulatory compliance and data security

Develop strategies for streamlining workflows and improving collaboration

Gain practical skills in document lifecycle management and version control

Course Modules
Day 1: Introduction to EDMS in Petroleum Industry

e Overview of document management challenges in oil and gas

e EDMS fundamentals and industry-specific applications

e Regulatory landscape and compliance requirements

e Case studies: Successful EDMS implementations in petroleum companies

Day 2: EDMS Implementation and Customization

e Selecting the right EDMS solution for your organization

e System architecture and integration with existing platforms
e Customizing EDMS for oil and gas workflows

e Data migration strategies and best practices

Day 3: Document Control and Workflow Management
e Document lifecycle management in petroleum operations
e Version control and revision management techniques
e Designing efficient approval workflows

e Collaboration tools and features for distributed teams

Day 4: Security, Compliance, and Audit Trails
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Implementing robust security measures for sensitive data
Ensuring regulatory compliance 1SO, API, OSHA

Creating and managing audit trails

Disaster recovery and business continuity planning

Day 5: Advanced EDMS Features and Future Trends

¢ Al and machine learning in document management
e Mobile access and remote collaboration solutions

¢ Integration with other systems ERP, GIS, CMMS

e Emerging trends and future of EDMS in oil and gas

Practical Wins for Participants

e Ability to lead EDMS implementation projects in petroleum organizations

e Skills to optimize document workflows and improve operational efficiency

e Expertise in ensuring regulatory compliance and data security

e Strategies for leveraging EDMS to enhance decision-making and collaboration
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Audit & Quality Assurance Finance, Accounting, Budgeting Marketing, Sales, Customer
Service

IT & IT Engineering

Supply Chain & Logistics

Health & Safety

Customs & Safety

Aviation C-Suite Training Agile and Refinement
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